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THANK YOU FOR 
VOLUNTEERING!  WE 

WOULDN’T BE ABLE TO HAVE 
A SUCCESSFUL GRADUATION 

WITHOUT YOU!
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LEWISVILLE HIGH SCHOOL
GRADUATION INFORMATION

The Ford Center at The Star
9 Cowboys Way, Frisco, TX 75034

May 30, 2021 at 1:00 pm
https://www.thestarinfrisco.com/ford-center/guest-information/

https://www.thestarinfrisco.com/ford-center/guest-information/
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GRADUATION WILL BE LIVE-STREAMED

• The link to the live-stream feed for 
graduation will be found here: 
http://bit.ly/2021LHSLIVEGRAD

• Guest Information for the Star: 
https://www.thestarinfrisco.com/ford-
center/guest-information/

http://bit.ly/2021LHSLIVEGRAD
https://www.thestarinfrisco.com/ford-center/guest-information/
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• Your regalia will be given to you today! 

• Please hang up and lightly iron gown with 
something between the iron and the gown to 
remove wrinkles!  If raining, cover with plastic or 
rain will stain it.

• ALSO, Jostens wants you to keep the cap, gown, 
and tassel each year to wear at graduation.  
However, the hood that drapes around your neck 
and down your back will need to be returned to 
the locker room area before you leave!
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• Men, please wear shirt, tie, dress slacks 
and dress shoes.  

• Ladies please wear a dress or anything 
shorter than the length of the gown.  My 
capri’s worked great! You can also wear 
black slacks. 

• THEY WON’T ALLOW SPIKED HEELS so 
wear flat shoes or wedges. 
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MASKS
• We will need to wear our masks and an LHS 

Mask will be provided to you when you get to 
the locker rooms.

• Graduates will also receive an LHS mask at check 
in at the dock

RESTROOMS
• Faculty Restrooms are in the locker rooms
• Student Restrooms are located on the left 

hallway (the pink and yellow hallway)
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BUS RIDERS TO GRADUATION

Casey Edwards - ORGANIZER
Nancy Adams 
Cheryl Babb 
Christina Barrientos 
Michaela Bearden 
Samantha Bumpass 
Mike Campbell 
Dawn Chegwidden 
Kristen Clark 
Valerie Cooper 
Les Dodson 

Keri Page 
Kathi Polykandriotis
Blanca Robison 
Holly Schnitzius
Andrea Sholin
Thomas Smith 
Julie Waid
Julie Williams 
James Zauner

Jacole Elliott 
Reachelle Francis 
Blair Green 
Lois Hardaway 
Melissa HEINZ 
Kaitlin Hoving
Lauren Johnson 
Emma Labedis
Kelly Lancaster 
A. Funmi Nwokolo

BUS RIDERS WILL MEET AND CHECK IN WITH 
CASEY EDWARDS AT 10:45AM ON SUNDAY, MAY 30
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PARK IN THE BAYLOR PARKING GARAGE BY 10:30AM AND 
CROSS THE STREET TO THESE BLUE DOORS.  As long as you 
have your regalia, they will allow you to enter. Go in the doors and 
take your first left to the elevator – Ground floor. Come off the 
elevator and go straight until you end and take a right to the locker 
rooms.
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The locker rooms have storage for you to 
place your purses and prepare for 
graduation.  Restrooms are in the locker 
rooms as well.  

You will pick up your packet of cards and 
row lists in the locker room or around the 
corner at the small meeting room. But head 
to the locker room first
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• Get your packet, cards, and student diplomas. 
Check all cards against your page of students.

• Use the sheet of names to line them up.  Your cards 
will be in the order they should line up.  (Even the 
reverse side)

• Hand out the cards.  If a student has a difficult 
name to pronounce then direct them to the 
announcer table by the dock check in.  They will 
make a notation on the card
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• Tell the students that once they are put in 
their order, they must stay put and not 
move.

• Once you have them in order, do a check 
for attire. (see checklist in envelope)

• If you have no-show students, carry the 
extra cards with you and give them to 
Ariana or the Staff at your entrance so 
they can give to the students that come in 
late.  
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• Please check top of hat and make sure that it is 
straight and not hanging off the back of the head.  
Mrs. Stamey has extra bobby pins and safety pins 
if needed at the supply table by the dock.

• Check for writing or decoration on top of hat.  No 
decorations are allowed.  

• Make sure everyone had a tassel and it is on the 
right. Show them the diploma packet and tell them 
to not leave you until you have given it to them at 
the end of the ceremony, or right before we walk 
out.

• Make sure they don’t have gum!!!
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DRESS CODE FOR GRADUATES – no spiked
CHECK TO MAKE SURE THE GOWNS ARE THE SAME COLOR!
• MALES: Male students must wear black dress pants, a 

collared white, button-down dress shirt and black or dark 
maroon bow or neck tie, and dress shoes. 

• FEMALES: Female students must wear either a dress 
shorter than the gown or dress slacks with dress shoes or 
sandals. Per the Star, no spiked heels/pumps will be 
allowed. Wedges and sandals are ok as long as it doesn’t have high 
spike heel. It is suggested to wear flat comfortable shoes on the turf.

• No t-shirts, jeans, shorts, spiked shoes will be permitted.
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PLACEMENT OF MORTAR BOARD (CAP): 
• Caps should be flat on top of head, not tilted 

back.  The front goes pointed down over the 
forehead.  Faculty will make sure all is correct, 
so bring some pins if needed to hold into place

• Tassel needs to be on the Right
• NO DECORATIONS ALLOWED ON CAP
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• Check for white dress shirt buttoned up and 
they MUST have on a tie. (We have extra ties by the 
dock as well as pants and shirts)

• Make sure gown is zipped all the way up and 
there is nothing under gown (beach balls, or 
gags) that will cause a distraction.

• Remind them that this is a formal ceremony…no 
standing on chairs at end.

• Once you have checked the students, fold up the 
sheet of names and carry it with you to stick in 
your program in your seat.
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HONOR CORDS AND STOLES
• Only school issued and approved honor cords, stoles and 

medals will be allowed.
• Faculty MUST check for flowers around neck, large stoles 

of multiple colors, and any other non formal cord or stole.
• FACULTY will check for dress code, honor cords/stoles, and 

make sure no decorations are on your caps/mortar boards.
• NO GUM WILL BE ALLOWED IN THE STAR, SO PLEASE 

THROW AWAY BEFORE GETTING THERE. 
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THE SECURITY AT THE STAR WILL NOT 
ALLOW ANYONE IN THE FACILITY 
THAT ARE WEARING SPIKED HEELS.  

*WEDGES AND THICK SHORTER HEELS 
ARE ALLOWED.
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Make sure to tell them 
when I come to get 

the row, to put 
program on floor in 
front and bring their 

white name card with 
them to the stage!
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ENTERING, 
SEATING, 
EXITING
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ENTERING AND SEATING:  
Find out what side you will enter graduation and 
where you will be sitting on this link. This link 
will be available Friday, May 21 at 10am after 
Mandatory Graduation Practice: 

http://bit.ly/LHSGRAD21

http://bit.ly/LHSGRAD21
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FIND YOUR COLOR SECTION! THE 
ENTRANCE TO THE STAR IS ON THE PINK 

AND YELLOW SIDE

PINK AND YELLOW COLOR SECTIONS:
• IF YOU ARE PINK OR YELLOW, YOU WILL HEAD TO 

THE HALLWAY ON YOUR LEFT
GREEN AND BLUE COLOR SECTIONS:
• IF YOU ARE GREEN OR BLUE, YOU WILL HEAD TO 

THE HALLWAY ON YOUR RIGHT!
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JUST REMEMBER IF YOU ARE
PINK OR YELLOW, (those 

turning left into rows)
YOU LINE YOUR STUDENTS 

UP IN REVERSE ALPHA 
ORDER WITH FACULTY ROW 

LEADER IN FRONT.
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• Faculty Row leaders will lead the graduates into graduation.  

• We will enter in four lines by color code (shown on next slide)

• Make sure your row remains standing until all graduates 
have entered and remain standing through the 
presentation of colors and Anthem and then they will be 
directed when to sit

• You will be seated and when time to get your diploma, Mrs. 
Stamey will guide your row out the right side of the rows and 
cross the stage going left.

The Processional - Entry
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Turn Cards into Staff here!

Turn Cards into Staff here!
Turn Cards into Staff here!

Turn Cards into Staff here!
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CLOSER IMAGE OF ROWS
Turn Cards into Staff here!

Turn Cards into Staff here!

Turn Cards into Staff here!

Turn Cards into Staff here!
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You will notice that some are sitting 
in Seat 1, which is on the aisle. Some 
of you are in Seat 18.  Notice the row 
list and how some of you will need to 
get your students to the row and let 
them go to seat 1 while you sit in Seat 
18.  Just tell them to go to the first 
seat but don’t cross the aisle.  We 
have to have faculty on inside and 
outside seats to help monitor the 
graduates. 
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VIEW FROM THE STAGE OF GRADUATION SETUP!
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• PLEASE MAKE SURE Gentlemen - remove hats for 
the Pledge and National Anthem and any prayer.

• Please keep a watchful eye and supervise.
• MAKE SURE THEY Listen to the speakers
• WE ARE ASKING THE STUDENTS TO Advise 

THEIR parents and guests concerning audience 
etiquette.  They should not call out during the 
speeches or musical numbers. Anything that would 
cause a distraction is inappropriate.  No whistling or 
fog horns will be permitted.  Security will remove 
anyone with unruly behavior.
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• Stamey will dismiss the rows…When your row is 
about to stand to head to the stage, please make sure 
all graduates have their name cards. 

• As each row gets up to receive their diploma the teachers 
in each row will stand  and step back to the row behind so 
the students can cross over to the right to get in line for 
their diploma.  Then the teachers will stay in their place 
while they wait for the row to return.  When the row 
returns, just step back to the row behind again, let them in 
and then take your seat again. Remember to keep your 
row standing until their whole row has returned. 
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PASSING OUT DIPLOMAS
• PLEASE DO NOT PASS DIPLOMAS OUT WHEN 

THEY RETURN FROM THE STAGE!
• The graduates will have the diploma cover for 

presentation and photos but the diploma isn’t in it.  
You have the diploma in your envelope, so make 
you you bring it with you to the floor.

• As we end graduation, you can start to pass them 
down the row to the graduates.  You need to make 
sure every graduate has their diploma before they exit 
the Star.  Each of you will have 17 or less seniors on 
your row. Some seniors will NOT show.
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DIPLOMAS NOT GIVEN OUT
• There might be diplomas left in your envelope 

since not all seniors are taking part.
• Make sure you place the diplomas not given out 

back into the envelope and as you exit the field, 
make sure and turn in your envelope to Ariana 
or a staff member at the doors.  If you don’t see 
them bring it back to the room where you are 
turning in your hoods and picking up your 
things.  Diplomas will be in the main office for 
pick by Wednesday, 6/2.
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• WHEN THE RECESSIONAL STARTS,  
The stage will exit first down the center aisle 
then the row leaders will exit in the aisle they 
are now closest to, which is the opposite way 
you came in.  

• EACH FACULTY LEADER WILL ALREADY HAVE 
DIPLOMAS  AND MAY HAND THEM OUT WHILE 
WAITING TO EXIT AUDITORIUM. AND CONTINUE 
UNTIL OUTSIDE.
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Turn DIPLOMAS into Staff here!
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WHEN	YOU	HAVE	ESCORTED	YOUR	ROW	
TO	THE	EXIT	AND	TURNED	IN	THE	
EXTRA	DIPLOMAS	TO	WORKING	STAFF,	
YOU	WILL	NEED	TO	RETURN	TO	THE	
LOCKER	ROOM	TO	TURN	IN	YOUR	HOOD	
TO	JOSTENS.		
REMEMBER	TO	KEEP	YOUR	GOWN,	CAP	
AND	TASSEL	FOR	NEXT	YEAR!		
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THANK YOU FOR YOUR TIME AND 
DEDICATION TO OUR STUDENTS!

THIS IS OUR FINAL 
ACCOMPLISHMENT AS 

EDUCATORS WITH THE CLASS OF 
2021! I’M THANKFUL YOUR 

CELEBRATING THIS VICTORY 
WITH US!


